First Class Module:
 
Microsoft® Office Word 2007
1. Creating and Customizing Documents
2. Formatting Content
3. Working with Visual Content
 
4. Organizing Content
5. Reviewing Documents
6. Sharing and Securing Content
 
 
Microsoft® Office Excel 2007
1. Creating and Manipulating Data
2. Formatting Data and Content
3. Creating and Modifying Formulas
4. Presenting Data Visually
5. Collaborating and Securing Data
 
Microsoft® Office PowerPoint 2007
1. Creating and Formatting Presentations
2. Creating and Formatting Slide Content
3. Working with Visual Content
4. Collaborating on and Delivering Presentations
